
 (
Type in your name and address
) (
Type in the Local Education Authority’s name and address
)










Type in the date

Dear Sir,

I am the type in mother or father of type in your child’s full name  whose date of birth is type in their date of birth.

I understand that my child is attending a school in your area, and I would be grateful if you would inform me of the school’s address and head teacher’s name, so I can write to them to ensure my involvement in my child’s education and development.

I am making this request under the Education Act 1996 and also section 7 of the Data Protection Act 1998.

If you require any further information, please do not hesitate to contact me on type in your daytime telephone number.

Yours sincerely,







Type in your full name





