
 (
Type in your name and address
) (
Type in the 
Head Teacher’s Name, the School Name, and the address
)










Type in the date

Dear Type in the Head Teacher’s name,

I am the type in mother or father of type in your child’s full name  and have previously written to you asking that you keep me informed of: 

· the details of school reports on child’s first name’s progress;
· dates of parents’ evenings and any other events which parents are invited to, such as sports days, plays and special assemblies;
· any activities for which parental consent is required;
· any difficulties which child’s name is having;
· any other important matters.

I understand that the Education Act 1996 places a statutory duty on schools to provide this information to a pupil’s biological parent. I would refer you to guidance on this matter which is included in the Government leaflet DfEE 0092/2000 entitled ‘The Schools, Parents and Parental Responsibility’.

I have a legal right to this information, and believe there is a legal duty on schools to treat parents equally. I do however wish to reassure you that my only reason for wishing to be involved in my child’s schooling is to support their development. I would also refer you to a research conducted by the Department for Education and Skills published in 2003 entitled ‘The Impact of Parental Involvement on Children’s Welfare’ which confirms the importance of this.

I look forward to your positive response, and once again, if you wish to speak to me directly, please telephone me on type in your daytime telephone number.

Yours sincerely,







Type in your full name
